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Woodland Court Condominium 
The Owners: Condo Plan No. 7520358 

441 Switzer Drive 

Hinton, Alberta 

 

APPROVED MINUTES 

Date:  November 26, 2025 

Location: Zoom   6:30 pm 
 

Members Present: 

John Ford – (President) Reg Cook – (Treasurer) Dan Walker – (Maintenance)  Virginia Otto – (VP)  

Nikki Rainford (Secretary) Holly Paradis (Social)    Brooke Miner (Security)    

Hallmark Management Inc. Darcie-Lee Rea – recording secretary. 

 

 

1. Call to order by the Chair John Ford at 6:32 pm 

 

2. Recording Secretary: Darcie Rea 

 

3. Quorum is achieved with 6 of 7 members present. 

 

4. Approval of the Agenda for November 26, 2025 

Motion by Ginny / Reg to approve the agenda of November 26, 2025 

MSC unanimously 

 

5. Approval of the minutes dated October 16, 2025 

Motion by Dan / Reg to approve the minutes of October 16, 2025 

MSC unanimously. 

 

6. Financial Report:  October 31, 2025  

 

Operating account   $106,376.14    

Reserve cash account  $150,911.57   

Common Shares  $         57.64                

Servus Reward Acct  $       285.63          

  

  

Treasurer’s summary report for November 26, 2025 was reviewed. 

 

a. Vendor payments per the attached Treasurer’s summary report were reviewed and 

approved.  

 

b. The arrears report for this meeting date is $2,306.94 
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LU#35 has entered a payment plan that will have the account brought current on 

December 1st . 

LU# 28 file has been sent to RMRF Law for collection     

   

c. Accounts receivable report for this meeting:  $262.50 was subsequently paid in full By 

LU#21 in November. 

 

d. Transfer Reserve to Operating  

Motion by Reg / Ginny to transfer $3,314.75 for the foundation repair at LU#40 

MSC unanimously. 

 

e. Acceptance of the financial reports as information 

Motion by Dan / John to accept the financial reports report for October 31, 2025. and 

Treasurers report as information. 

MSC unanimously. 

 

7. Old Business 

  

a. LU#21 basement window replacement  - Mountain Park Glass removed and 

reinstalled the window with proper insulation at a cost of $262.50. 

 

b. Reserve fund Study  

Revised draft #2              Tabled 

 

c. LU#11 bath venting issue and resultant damage to the attic and unit interior.  

Invoice  in the amount of $2,002.93 remains outstanding.   Action Darcie 
 

d. Window LU#24 picture window   

Installed Nov 21, 2025       Completed 

 

e. Leaking taps  

Mark Mansfield addressed 14 & 19  - the board will install isolation valved inside on 

these two.        Action Darcie 

 

f. Tree Pruning at 45/46 along Switzer and along the alley-          Item completed 

   

 

g. LU#22 Basement Window cracked and daylight around frame. 

Window ordered for LU 22 will be installed by Mountain Park Glass.     Action Darcie  
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8. New Business 

a. Concrete replacement at Mailboxes – to be considered for 2026. 

b. Section of main walk in front of 31 has sunk – to be considered for 2026. 

c. Brick to stucco caulking and a vertical crack on unit 46 - to be reviewed in 2026. 

 

d. LU#24 Dining room window – Mountain Park Glass has recommended a repair to the 

sill rather than window replacement.  The cost is approximately 200.00+GST 

Motion by John / Ginny  to repair the window sill at a cost of $200.00+gst as 

recommended by Mountain Park Glass. 

 MSC unanimously. 

 

e. Grounds Maintenance contract  

Motion by John / Ginny  to renew the grounds maintenance contract with Buttazzoni 

for the period November 1, 2025 to October 31, 2026 

 MSC unanimously. 

 

f. LU#24 request for basement window replacement.  The Board will have MPL 

review this when on site next.     Action Darcie 

    

 

g. LU#24 dog complaint – Bylaw breech notice was issued to the Unit Owner and 

Tenant on Nov 26, 2025.              To be monitored by the Board 

 

 

9. Next Meeting  Jan 27, 2025  6:30 pm 

  

10. Adjournment by John at 7:34 pm 




