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The Owner's:  Condominium Plan No. 752-0358  
Woodland Court, #51 - 441 Switzer Drive 
Hinton, Alberta, T7V 1Z7 

_______________________________________________________________________________________ 
 

Annual General Meeting – Minutes  
 
Date:    23-Jan-2019, 6:00 pm 
Location of meeting:  Hinton Recreation Center, Hinton AB. The Peoples Room 
In Attendance:, ,   Refer to attached table 
Regrets:    Pat Knock 
Also in Attendance:  N/A 
Recording Secretary:  Reg Cook 
Elected Chairperson:  N/A 
 
1. Call to Order by the Chairperson; 

   Meeting called to order by Rita Hindle at 6:10 pm 

 Marg Fester questioned as to election of a chairperson for the meeting. Rita addressed the question 
referencing bylaw #7(a) which directs that “The President and in his absence, the Vice President, shall 
act as chairperson of the Board meetings.” With an explanation as to the reasoning of the way the 
bylaw is written. 

 Monica Powers entered at 6:13 pm. 

2. Approval of Agenda for Jan 23rd, 2019 Meeting; 

  Amand Thebeau made a motion to accept the agenda as presented. 

 Seconded by Dan Walker.  All in favor, Motion CARRIED 

3. Call the roll and certify proxies; 

   Total Persons Present: 13 Representing 12 Units Total Units Represented by Proxy: 5 

   Refer to the attached table. 

   17 / 40 Units = 42.5%  - Quorum Met 

 Marg Fester questioned the requirements for a quorum. Bylaw #21(b) was explained to the attendees 
– a quorum consists of persons present or by proxy representing 10 Units – (25%). 

4. Proof of Notice of Meeting or Waiver of Notice; 

  Rita Hindle made the motion to accept the proof of notice of meeting as presented.  

  Seconded by Evangeline Humphrey. All in favor, Motion CARRIED 

5. Reading and Disposal of Any Unapproved Minutes; 

  Dan Walker made the motion to accept the AGM Minutes from 29-Jan-2018 as Amended.  

  Amendments: 

o Pat Kynock nominated Derek Chewka to chair the meeting. 
o Additional detail to be added to #12, Election of Board Members; Derek Chewka was 

nominated to the board to serve as President. The nomination was rejected by the 
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board as it contravenes Bylaw #10 which states that the Board will elect the officers of 
the board at the first General Meeting of the board. 
 
Seconded by Anika Athey.    All in favor, Motion CARRIED 
 

6. Reports of Officers and Committees; 

  Maintenance Report (Summarized by Reg on behalf of Pat as she was absent) 

a. Major Projects 
o Cement Pads – All of the remainder of the units have had the pads replaced. 
o Pot Holes in Back Laneway completed in the spring. 

b. Minor Projects 
o Casual Work Maintenance Projects 

o The board has had a casual maintenance worker for the past year 
who has been attending to the majority of the minor maintenance 
projects and the feedback has been positive. 

c. Outstanding Projects 
o None 

 
 Amand Thebeau, Unit #13, commented that his unit did not receive a new cement pad. The 

board will have a look at the pad. Action to be determined at forthcoming GM. 
 
Rita Hindle motions to accept report as presented; Seconded by Kristy MacKintosh, 

           All in favor, Motioned CARRIED 

  Treasurer Report (Reg Cook) 

a. Condo Fee Status 
o 5 units still in arrears for January Rent and including this 8 units have not 

submitted post dated cheques for the year. It has been circulated numerous 
times that this is a requirement and is a bylaw (#48) and passed by motion at 
general meetings, also the bylaws direct that condo fees are to be paid 
before the first day of each month. Rita Hindle commented that another 
corporation that she has an interest in, it is an automatic $50 fine for any late 
condo fees. Amand Thebeau reacted with this process should be 
implemented with the Woodland Court Corporation. Actions to be 
determined at forthcoming meetings. 

b. Account Summaries 
o As per attached Expense Summary and Budget Plan 

c. Major Expense Summary and Review 
o As per attached Expense Summary and Budget Plan 

Anika Athey motions to accept report as presented; Seconded by Amand Thebeau, 

          All in favor, Motion CARRIED 

 Motion by Marg Fester to have a professional audit done for the past 3 years; Reg Cook 
proposes to perform the audit for the past 7 years as there are no General Ledger records,  
audits or maintenance records in the WLC file system for the past 7 years or more; Seconded by 
Dan Walker; 

          All in favor, Motion CARRIED. 
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7. Ratification of Past Acts of the Board of Directors; 

  None 

8. Unfinished  Business; 

   a. New Gate on west end to deter vandals etc. from using lane way. 

    Discussion / Explanation on the reasoning to replace existing gate with a gate that will 
reduce accessibility to the property (in and out) via the back-lane way. The property will still be 
accessible from the gateway on the west end of the Switzer drive fence, (concern for school kids’ 
pickup by bus addressed). Previous discussion with owner of gate; he expressed interest in a 
shared cost. There has been a noticeable decrease in reported vandalism incidents since the 
installation of the security lights above the dumpsters. The project is still on the table. 

   b. Gas Equipment Inspections (Furnace & Hot Water Tanks). 

    Detailed explanation as to the importance of this project. There appears to be no 
documented history of any Gas Inspections being performed. 8 units were reported as having 
major issues with either furnace or hot water tank and the units were placed out of service 
accordingly until conditions repaired. Pending is the receipt of the inspection from one unit. 39 
out of 40 in compliance however there remain a few that have not addressed unsatisfactory 
conditions or reported the corrections of the conditions. Pending is a board decision on how to 
address the issue of oversized comment vents which applies to 28 units and 12 units missing 
downspouts from Hot Water Tanks, both of these being a code violation. The decision on the 
oversized common vents is pending research to determine if there are acceptable tolerances. 

 Marg Fester questions as to when units will be advised of results. After contacting several 
Plumbing / Furnaces contractors, we are unable to confirm any tolerances. One or more have 
agreed to try and verify tolerance from Gas Authorities but we have not had any responses. The 
board will address this at forthcoming meetings. For the time being we go with the status quo. 

   c. Painting of Lines in Parking Lots. 

  The line painting was not completed last fall due to weather and other conditions. It will be 
resumed in the spring. After the removal of the RV’s and trailers etc. it has been determined that 
we can gain 4 to 5 spaces for the time being with lines for stalls painted out. Reg proposed the 
we look at redevelopment of the parking area and extend it towards Switzer drive at the time 
when the back laneways will be repaved which is proposed for 2022/2023 

 Josh & Anika Athey voiced concerns of the limited parking available for units 10 – 17 and asked if 
the common parking area was available for the units with only one parking stall. The same issue 
was brought forth at the last AGM by another owner in this block. The board addressed the 
concerns; the common parking (aka overflow parking) is not designated as visitor parking and is 
primarily for use of the owners who cannot accommodate the vehicles they have due to size, 
external fuel tanks (tidy tanks) or the number of vehicles at their units exceeds their allotted 
parking spaces. This is for vehicles that are used on a regular basis by owners and tenants. It is 
not for long term storage of any types of vehicles. It may also be used by visitors if all the visitor 
stalls are occupied. Also, the visitor parking stalls are for the exclusive use of visitors, and not for 
use by owners or tenants. 
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X
Secretary

9. New Business;   

   a. Replacement of Back Fences. 

  The boards goal was to have a fallow year in effort to build reserve fund to a sufficient level as to 
where the back fences could be replaced all as one project as opposed to breaking it into a 2-year 
project as proposed by the reserve fund study. With a current balance of $270K and a estimated 
major expense budget for 2019 of $84K we can maintain a balance by years end of nearly $270K. 
Some board members commented on their satisfaction with the new fence along Switzer Dr. and 
the boards intentions are to replace all the back fencing with a matching design. 

10.  Election of Members of the Board; 

 Further explanation was requested from the floor as to the process of election of 
directors for the board. Rita addressed this point as it is dictated by the bylaws. 

Officers of the board are elected by the board at the first General Meeting of the Board. 

 Bylaw #10(a) of the current Woodland Court Bylaws and Bylaw #9 of the original WLC 
Bylaws. 

The members of the board are elected by nomination and ordinary vote. Members may also volunteer 
for the board and be elected by ordinary vote. 

The floor was opened for nominations: There were no nominations. 

Dan Walker volunteered to sit on the board. 

Marg Fester Nominated Dan Walker; Seconded by Kristy MacKintosh; 

Dan lets his name stand; All in Favor. Motion CARRIED 

No Further Nominations or Volunteers. 

Rita Hindle, Reg Cook, Derek Chewka & Pat Kynock all have one year remaining in their term. 

 

o Dan Walker was the winner of the draw for one-month condo free of fees. 

 

11. Adjournment; Rita made the motion to Adjourn the meeting at:19:43 

    Seconded by Dan Walker, Meeting Adjourned. 

 
 
 
 
 

Approved Date:     23-Jan-2020       Reg Cook  
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Meeting Attendance 
Unit Name(s) Owners UF Present Proxy 

10 Ashley Worobey & Norman Letkeman & 
Marjorie Letkemen 3 261     

11 Monica Powers 1 261 √   
12 Samantha Ritchie 1 261    
13 Amand &Elianne Thebeau 2 261 √√   
14 Jane Wallace & Brandon Bailey 2 261     
15 Joshua Athey & Anika Athey 2 261 √√   
16 Nancy Arseneault 1 261 ℗  Reg Cook 
17 Marisa &  Neil & Wendy Anderson  3 261     
18 Mike & Ashley Kliewer 2 234     
19 Reg Cook & Rita Hindle 2 233 √√   
20 Laura Howarth 1 233     
21 Ashley Morin 1 234     
22 Henry Middelhoek 1 234     
23 Christine Hancock 1 233     
24 Clayton Barnes & Stacey Thorp 1 233     
25 Branden Pagely 1 234     
26 Leona Meisner 1 261 ℗  Dan Walker 

27 Marg Fester & Tracy Columbine & Rhonda 
Duke 3 261 √  Tracy & Rhonda 

28 Karen Anderson 1 261 ℗  Marg Fester 
29 Curtis Bradley 1 261     
30 Pat Kynock 1 261 ℗  Marg Fester 
31 Jian Tian  Cao 1 261     
32 Susan & Raymond Young 2 261     
33 Daylene Devins & Roger Ernst 2 261     
34 Jamie McCardle 1 234 √   
35 Reg Cook 1 233 √   
36 Paul & Lynsey Romano  2 233    
37 Dylan Humphrey 1 234     
38 Kristy MacKintosh 1 234 √   
39 Kent & Charlotte Powell 2 233     
40 Mark Mertens & Jen-Al Management 2 233 ℗ Rita Hindle 
41 Rita Hindle 1 234 √   
42 Evangeline Humphrey & Daniel Duval 2 261 √  Daniel Duval 
43 Ashley Morin 1 261     
44 Ed Chewka & Derek Chewka 2 261 √  Derek Chewka 
45 Val & Claudia Padurara 2 261     
46 Virginia Otto 1 261     
47 Keith Young 1 261     
48 Derek & Tracy Anderson 2 261     
49 Dan Walker 1 261 √   

  
57 10000 15 5 



Woodland Court Condominium – Annual General Meeting Minutes – 23-Jan-2019   P a g e  | 6   of 7 



Woodland Court Condominium – Annual General Meeting Minutes – 23-Jan-2019   P a g e  | 7   of 7 

 
The Owner's:  Condominium Plan No. 752-0358 
Woodland Court, #51 - 441 Switzer Drive 
Hinton, Alberta, T7V 1Z7 
_____________________________________________________________________________________ 
 

Annual General Meeting - Agenda 
 
Date:   23-Jan-2019, 6:00 pm 
Location of meeting: Hinton Recreation Center, The Peoples Room 
 
1. Call to Order by the Chairperson; Rita Hindle 

2. Approval of Agenda for Jan 23rd, 2019 Meeting; 

3. Call the roll and certify proxies; 

4. Proof of Notice of Meeting or Waiver of Notice; 

5. Reading and Disposal of Any Unapproved Minutes; 

6. Reports of Officers and Committees; 

  Maintenance Report (Pat Kynock) 

   a. Major Projects 

   b. Minor Projects 

   c. Outstanding Projects 

  Treasurer Report (Reg Cook) 

   a. Condo Fee Status 

   b. Account Summaries 

   c. Major Expense Summary and Review 

7. Ratification of Past Acts of the Board of Directors; 

8. Unfinished Business; 

   a. New Gate on west end to deter vandals etc. from using lane way. 

   b. Gas Equipment Inspections (Furnace & Hot Water Tanks). 

   c. Painting of Lines in Parking Lots. 

9. New Business;   

   a. Replacement of Back Fences. 

10.  Election of Members of the Board; 

11. Adjournment 


